Michael Memorial Baptist Church
Mission Packet
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“Making Disciples at Home,
Across the Street and Around the World”
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Here at Michael Memorial, we believe that God calls the entire family of faith to the mission field. Some people will send* and some people will go** but everyone participates in the work that God has called us to. 


* iSend \i, ‘send\, verb, definition: 1-to cause to go. 2-to dispatch by a means

   of communication. 3-contribute to a fund to finance mission trips. 4-an act of
 
   love at Michael Memorial Baptist from one member of our faith family to another.


**iGo \i, ’go\, action verb, definition: 1-to move on a course. 2-to take a certain

    course or follow a certain procedure. 3-Mark 16:15. 4-a member of a Michael

    Memorial Baptist Mission Team, making disciples across the street and around

    the world.

Whether you are part of the iSend Team or the iGo Team or both, we all participate in the Great Commission.
Thank you for your willingness to be a part of what God is doing in our church, community, and throughout the world. We could not be fully effective in ministry if it were not for the sacrifices you have made and the gifts and abilities that you provide to this team.

1 Corinthians 12 teaches us that as believers, we are all a part of the Body of Christ. We all have different gifts, abilities, and talents, but we are all one body. In essence we are all on the same team, working in tandem for the common goal of sharing the saving message of Jesus Christ with the world. Some will go, some will pray, and some will give. But all are vital to the effectiveness of how God wants to use us to be part of what He is doing in our world today.

You have decided that your gifts and abilities will be best used on this mission journey. Be encouraged that as you prepare to travel, many from our faith family are praying for you, your family and for the presence of God on a daily basis. Many have given sacrificially so that this work can continue and grow. All are part of the team. There are many gifts, many talents, many abilities, but only one body, one team. Thank you for being a part of it.

The 411 for Travel & Financial Policies

Trip Cost
Every effort is made to minimize the cost of a trip without sacrificing quality, effectiveness or safety. Some of the things that determine the cost per person are: airfare, ground transportation, housing costs, food, teaching & evangelism materials, etc. 

Team Member’s Expected Contributions

Each team is expected to pay for the entire cost of their trip. As God continues to grow our iSend Fund our hope is that the cost for an individual trip will decrease. 
Not Included In The Trip Cost
Passport/Passport Photos
Visa (where needed)
Medical exams, immunizations, & travel medications
Souvenirs
Personal meals separate from the team

Immunizations
The trip destination determines whether or not immunizations are necessary. In some instances we may go to a country that “requires” immunization against a particular disease. If an immunization is required, you must have proof of that immunization to enter the country or to return to the United States. For the most up-to-date information on what is needed for the country you will visit contact the Centers for Disease Control (www.cdc.gov) or a local health department.

Passport
If you are traveling anywhere outside of the United States, you will need a passport book. Information and application for a passport can be found at www.travel.state.gov. If you do not have a passport please begin this process IMMEDIATELY. If your passport is set to expire within 6 months of the end of your trip, please begin the process to renew it NOW (most countries require that a traveler’s passport not expire within 6 months of the end of travel). DO NOT PROCRASTINATE.

Visa
A visa is an entry requirement that some foreign governments require in addition to your passport. Not all foreign governments require a visa. If a visa is required you will be contacted by your team leader. The information required includes an application, 2 or 3 passport size photos and a processing fee (which normally requires a USPS money order). 

Financial Deadlines
All deadlines are vital. Financial deadlines are based on major payments for air travel & accommodations. Therefore, every effort must be made to make payments on time. If, through unforeseen circumstances, this is not possible, let your team leader know as soon as possible.

Is This Trip Tax Deductible?
Yes, as long as the payment is made out to Michael Memorial Baptist Church (MMBC). A receipt will be mailed to each donor at the end of the calendar year. Make sure that your financial supporters are aware of this. Payments can be made in cash, by check or you can go online to www.michaelmemorial.org and click on the “DONATE ONLINE” Tab to make a payment. Be sure to designate that the payment is for the iSEND Fund. 
Your personal monies are also deductible as a charitable donation (this includes your trip deposit). However, in order for a contribution to be deductible, it must also be non-refundable.  If you change your mind about participating on a team or something arises that prevents you from going as planned, all monies given for you (both your personal monies and monies contributed by your family/friends), are not refundable AND non-transferable.

What is the proper way to explain to people how to give money to my ministry?
Contributions should be above and beyond normal tithes and offering commitments they have made. The memo line on the check should state: “Joe Smith, Brazil July 2013”.  Funds that exceed your individual needs will go to assist others on your team. Excess funds will not carry over for your participation on another MMBC sponsored trip.  Contributions are non-refundable. 

If I decide to cancel my involvement in the trip, can I get my money back?
According to MMBC’s interpretation of the tax codes/laws, tax-deductible contributions are non-refundable. These funds will stay in the iSend Fund to assist other individuals. If you cancel your involvement after tickets are purchased you will be expected to cover all fees, penalties, and losses incurred at that point. 

What if more money comes in for me than is needed?
Throughout this ministry you will function as a part of a team. Your effectiveness is determined not just from an individual standpoint, but also as a team. Since the goal is to fund the entire team, any monies given beyond what you need will go to support other team members who are struggling with their funds.

What if less money comes in for me?
Our guideline is for you to have at least 75% of your support 30 days before departure. If this does not occur please discuss it with your team leader. Remember that any surplus funds raised by other team members will go into the iSend Fund to help support team members who are under-supported.

Is it acceptable to pay your own way if you have sufficient funds?
Every aspect of our mission assignments is designed to encourage team members in their relationships with God and to give them practical experience in what it is like to be a missionary. This includes even how a project is funded! Even if team member(s) can afford to pay for the entire trip themselves, they should send out prayer letters to raise a large portion of their support. It is important to involve as many people as possible in world missions. The other benefits of raising support are:

Learning to trust God to provide for your needs through the Body of Christ, rather than on your own means.
Having the Body of Christ endorse you in a tangible way.
Getting your family and friends interested in missions.
Support other team members, instead of only your own needs.

Is it possible to find out who has given and how much they given toward my support?
As a general rule, when people give money to a church for any purpose they expect that their donation be kept confidential. There are exceptions to this when it comes to missionary support, but we still try to maintain some level of confidentiality. In order to find a good balance, our policy has been to give you the names of all your donors along with the total monies in your account, but not to give you the exact amounts given by each donor.

Forming Your Support Team & Raising Financial Support
The purpose of building a support is two-fold. First, this team will be your prayer base for your mission service. Second, these individuals may assist you in the task of raising the funds needed for your trip. But, the biggest benefit of having a support team is prayer support!

Information on writing support letters can be found in the iGo Mission Packet.

What is the iSend Fund?
We believe God calls everyone in the His church to be a part of this mission. God calls people to Go on mission for Him and He calls people to Send on mission for Him. The iSend Fund allows all of us as a faith family to contribute financial gifts above our tithe so that we, as a church body, are prepared to go whenever and wherever God sends us. The iSend Fund will provide us with the financial resources to spread the Good News of the Gospel.
Is it possible for individuals to arrange separate itineraries to visit friends, participate in other ministries, sightsee before or after the project?
We do not plan separate itineraries for people except when they need to do so to accomplish the goals of the team. Travel arrangements go much more smoothly if everyone is on the same itinerary. Separate itineraries tend to disrupt team bonding and unity.

Packing & Flying
If you will be traveling by air it is important to know and understand the Transportation Security Administration’s regulations for luggage, particularly for carry-on luggage, and for packing. Up-to-date information is available on their website: www.tsa.gov. Please be sure that you are familiar with this vital information before you pack your suitcases and check for updated information frequently.
WRITING PRAYER LETTERS

Accepting the call to do short-term mission work is an act of faith. You are placing your trust in the Lord to fully equip you in every area necessary, including the provision of funds for your trip. This process includes making personal sacrifices and raising the funds necessary to go. Remember, raising support is an act of faith. You are trusting God to take you where He wants you to go.

The process of raising funds is time consuming so please do not procrastinate. Fund-raising will not only help you fund your trip but it will also help you assemble a prayer team. You need to be completely covered in prayer from the time you fill out the trip application until the time you return to the arms of your family! 

Why do fund-raising? If you just pay for your entire trip you deny others the blessing of participating in your mission. The funds you raise are an investment in the Kingdom of God. We pray that you fully believe this. We want to see your family, friends, co-workers and even non-believers get excited about what you are doing and join you in the process. The payback for this investment will be seen in heaven when every tribe, tongue and nation worships together at the throne of Jesus.

You should send out a lot of letters (about 25 for every $1000 you need). Do not be bashful about who should receive letters from you. Send letters to family, extended family, friends, co-workers, neighbors, believers and non-believers. Your letter to a non-believer may be just the opening you need to share why you are going and what you will be doing. It may give you an opportunity to share the Gospel with a non-believing friend or co-worker or neighbor.

Please avoid using a “form” letter. Write from your heart about the trip you are taking and what it means to you and how it will impact your faith journey. The body of the letter should be the same for everyone, but allow enough room for a personalized opening statement to each person on your list. Limit your letter to no more than 2 pages using an easy to read font. Please have someone read your letter and check it for spelling and grammar.

Your letter should cover the following:


- Your call and motivation to go.

- When and where you are going.

- Who else is going with you and what organization is sponsoring the trip.

- What you will be doing.

- To whom you will be ministering.

- What you need from those who get your letter: 1-Prayer. 2-Financial help.

- A few things you would like them to pray for.

- Specifics regarding financial gifts. (see attached)

- Thank them for praying and supporting.

You should be accountable to your supporters for what you see God do on this mission. God’s Glory is our singular purpose for going and He will be the one doing the work. We are responsible for being obedient to God’s calling. Please remember to contact your support team and let them know what you saw God doing on the trip. If they helped you go or prayed for you, you should give them a report when you get back.

Please keep this mission trip before the Lord in prayer. Pray for His will regarding your funds, the makeup of the mission team, those people you will be working with, and for the harvest to come.

INFORMATION REGARDING FINANCIAL GIFTS

Remember, the financial deadlines are critically important. These monies are especially important for purchasing airline tickets and for making ground transportation arrangements. Please do not procrastinate on sending out your prayer letters. 

In your prayer letter please include the following information regarding financial gifts:

Contributions are tax deductible (receipts will be sent to contributors at the end of the calendar year). Donations are non-refundable.

The designation on the check should be “your name, trip destination (ex. Brazil), trip date (ex. July 2013)”.
Checks should be made payable to “Michael Memorial Baptist Church” and can be mailed to:
Michael Memorial Baptist Church
15053 John Clark Road
Gulfport, MS 39503

Or, payments can also be made online via the MMBC website: www.michaelmemorial.org  (look for the “DONATE ONLINE” Tab).

HOW TO WRITE A PRAYER SUPPORT LETTER

A prayer support letter is simply a piece of paper that asks family members and friends to come along beside you to pray for you and your trip and to participate with financial gifts if they are led to do so. The most important thing to remember is to make your request heart-felt. The person reading your letter should feel as if they are listening to you speak. The letter should reflect your desire to fulfill the calling God has placed on your life.

Here is an outline you can follow:

1 - Introduction:

In 2 or 3 sentences, express a greeting to the person you are sending the letter to

and ask how they are doing.

2 - Here’s what you have been up to:

Now that you have asked about them, let them know a little bit about yourself. Let

them know that you have been busy with school/work/sports/kids. Emphasize that

you have become involved in the things God is doing in your church.

3 - Church information:

Briefly describe the mission trip the church is undertaking: where the team is going,

how long you will be there, and the things that the team will be doing. Include some

personal statement about what the trip means to you and your growing faith.

4 - Financial Goal:

Let them know that the trip will cost $ 

 and that you are working to earn

the funds for the trip (babysitting, yard sales, etc.). Ask them to prayerfully consider

participating in the trip by giving their financial support to you. If they feel led to

give, make the checks payable to Michael Memorial Baptist Church or go to the
               MMBC website (www.michaelmemorial.org) and click on the “DONATE ONLINE” Tab
               and make a contribution online. Remind them that their gift is tax deductible. On the 
               memo line of the check write your name, trip destination (Brazil), trip date (July 2013).
5 - Ask for prayer support:

Mention the importance of being covered in prayer by the people that are special

to you. Include a sentence or two about prayer being even more important than

their financial support.

6 - Closing:

Remember to thank them for their time, attention, and prayers: Ex: Thank you so

much for giving your time to my letter. I appreciate it. And, I thank you in advance

for lifting me up in your prayers. 

7 - Sign your letter:

Sincerely, (sign your name)

Please have someone proofread your letter before it is sent out to make sure grammar, spelling, and punctuation are correct. Remember also to express your feelings in a genuine manner.
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MISSION TRIP CHECKLIST & PAYMENT SCHEDULE

NOTE: Please submit all completed forms to the church office Monday through Friday from 8am to 4pm or give to your team leader. Your application must be submitted with a deposit for the trip you are applying for.

· Read through the entire mission packet.

· Complete application and submit with deposit

· $75 deposit for Domestic trips (Deposits are NON-REFUNDABLE)

· $100 deposit for International trips (Deposits are NON-REFUNDABLE)

· Personal Information Form

· Medical Release Form (notarized)

· Copy of your medical insurance card

· Assumption of Risk Form

· Signed copy of the Team Covenant

· 2 color copies of your passport (for International Mission Trips)

· 2 passport size photos (for Visa applications, for International Mission Trips where needed)

· Up-to-date immunizations (if needed)

· If going to India please attach a copy of your driver’s license, birth certificate and proof of residency


PAYMENT SCHEDULE:

After the deposit is paid by each individual ($75 domestic/$100 international), the following payment schedule will apply:



INTERNATIONAL PAYMENT SCHEDULE:*

               25% of the balance due 90 days before the team leaves.
               An additional 25% from each team member due 60 days before the team leaves.
               An additional 25% from each team member due 30 days before the team leaves.
               100% of the balance is due 14 days before the team leaves.

DOMESTIC PAYMENT SCHEDULE:*


               25% of balance due 90 days before the team leaves
               An additional 25% from each team member due 60 days before the team leaves.
               An additional 25% from each team member due 30 days before the team leaves.
               100% of the balance is due 14 days before the team leaves.

Please note that any extra support will not be refunded but it will be applied toward the iSend Fund for our ongoing mission efforts.

 *Please note that payment schedules are subject to change.
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MISSION APPLICATION

GENERAL INFORMATION

Application Date 




 Date of Trip 







Location of Trip 












Full Name (As It Appears on Passport) 










Passport Number 




Expiration Date 






Mailing Address 












City 




 State 




 Zip Code 



Email Address 













Home Phone 





 Mobile Phone 







Marital Status 





 Spouse’s Name 





Date of Birth 






List Children’s Names 












Occupation 





Employer 






Employer Address 












EMERGENCY INFORMATION

Name 






 Relationship 






Phone Number 





 Email Address 






Beneficiary/Relationship 











(For Michael Memorial Medical Emergency Insurance Purposes)

RELATIONSHIP TO MICHAEL MEMORIAL BAPTIST CHURCH 
Are you a member of Michael Memorial Baptist Church? 


If yes, for how long?


If no, what church do you currently attend on a regular basis? 








Your Area(s) of Service 




























Describe how you came to trust Christ as your Savior (You may use additional paper and attach it to this form)

What is your current practice of devotions (Bible study and prayer) to continue your relationship with Christ for personal growth and guidance?

Have you ever participated in any other mission trips or worked with a mission organization? (Circle One) YES
NO

Please list prior trips and/or other mission endeavors:  

What are some special skills or abilities that you have acquired from employment, previous volunteer work, or through other activities (including hobbies, sports, etc.) that you feel would be beneficial for this mission trip?  

What languages do you speak fluently? (This is not a requirement, but could be beneficial for both you and the mission team.)  


The training meetings for this mission trip are critical, ensuring success for the entire team. Will you be able to faithfully attend most team meetings at the scheduled times? (Circle One) 
YES
NO







   







SIGNATURE







DATE

PERSONAL INFORMATION

Name as it appears on passport 










Passport number 



 Date of Expiration 





Date of birth 





Address 












Phone 





 Mobile Phone 






Email Address 












Church Membership 











Length of church membership 










Spouse’s name 












Name of Emergency Contact 










Phone number for emergency contact 









Short-term mission volunteer insurance beneficiary/relationship 





Please complete this form and the Assumption of Risk form and return as soon as possible to the
Church Office:

Michael Memorial Baptist Church
15053 John Clark Road
Gulfport, MS 39503
ASSUMPTION OF RISK FOR 
MMBC SHORT-TERM VOLUNTEER

*Note: This form is for use by adults who participate on short-term missions trips. Because Michael Memorial Baptist Church may not have insurance to cover injuries or accidents that occur on such trips, and it has no means of adequately supervising these activities, we ask participants on such trips to assume all risks associated with them as a condition of participation.

I, 



 (name of volunteer), in consideration of my acceptance as a short-term volunteer on a Michael Memorial Baptist Church sponsored missions trip, to 





 (destination of trip), represent and agree that:

1. I am a volunteer worker and not an employee of Michael Memorial Baptist Church.

2. I am aware of the hazards and risks to my person and property associated with serving in a missions capacity, such hazards and risks including, but not being limited to, death or injury by accident, disease, war, terrorist acts, weather conditions, inadequate medical services and supplies, criminal activity, and random acts of violence. I accept my assignment with full awareness of these risks, and subject to any insurance coverage that may be available to me from any source, and only with respect to Michael Memorial Baptist Church, their  employees and representatives, successors or assigns, I voluntarily assume all risks of death, injury, and illness associated with such risks, and any damage to my personal property, and I release Michael Memorial Baptist Church from any liability whatever arising as result of death, injury, or illness that I may suffer as a result of participation in the missions project. I further recognize that such risks have always been associated with missionary service. 2 Corinthians 11:23-28

3. I attest and certify that I have no medical conditions that would prevent me from performing my duties.

4. I expressly waive any defense to the enforcement of any provision of this commitment arising from a claim of lack of consideration and warrant that this commitment constitutes a legal, valid, and binding obligation upon me enforceable against me in accordance with its terms.

5. I am aware of the hazards and risks to my person associated with participation in a short-term missions trip, as described above. I further understand that Michael Memorial Baptist Church may not have insurance coverage that would apply in the event of my death, illness, injury or damage to my property that may occur during my participation on the trip, and that if I desire insurance coverage I am responsible for the cost of the insurance.

6. I expressly agree that this assumption of risk agreement is intended to be as broad and inclusive as permitted by law. I further state that I HAVE CAREFULLY READ THE FOREGOING ASSUMPTION OF RISK AND UNDERSTAND ITS CONTENTS, AND I VOLUNTARILY SIGN THIS RELEASE AS MY OWN FREE ACT. THIS IS A LEGAL DOCUMENT AND I UNDERSTAND THAT I HAVE THE OPPORTUNITY TO CONSULT WITH AN ATTORNEY BEFORE SIGNING IT.

Printed Name 






Signature 





      Date 







Address 







City 







State & Zip 







IMPORTANT: Please have 2 witnesses observe your signature, and have them sign below. They must be at least 18, and should not be relatives.

Witnesses 





      







MICHAEL MEMORIAL BAPTIST CHURCH MEDICAL RELEASE/PERMISSION TO TREAT FORM

NOTE: Please complete this form fully before submitting.
Team Information
Team Leader 














Trip Location 






  Trip Dates 






Personal Information
Full Name 







  Gender 





SSN 





  DOB 




  Age 




Address 















City 




  State 


  Zip Code 






Home Phone 





  Cell Phone 







Parent/Guardian (if younger than 19 years old) 










Emergency Contact Information
Please provide the name and contact information of two individuals not traveling with your team who may be contacted in the event of an emergency.

Name 






  Relationship to You 






Phone Number 





 Alt. Phone 







Name 






  Relationship to You 






Phone Number 





  Relationship to You 






Insurance Information
Please attach a copy of the front and back of your insurance card.

Insurance Company 













Policy Holder 





 
 Relationship 






Policy Number 





 
Group Number 






Insurance Company Address 












Medical Information

Primary Care Physician 













Physician Address 






  Phone Number 





Do you have any allergies?  (Circle One)   YES
NO
If yes, please explain 











































List any specific medical conditions requiring medical treatment and/or medication 




































List ALL medication taken on a regular basis 









































List all operations/serious injuries (include dates) within the past five years 





































Have you had contact with contagious or infectious diseases within the last four weeks? (Circle One)   YES
  NO 
If yes, please explain 











































Do you have any special dietary restriction? (Circle One) 
YES
NO
If yes, please explain 











































What type of pain medication may be given if necessary? 









Emergency Authorization

I hereby give permission to medical personnel selected by my team leader or his/her designee (hereafter the Authorized Agent) to order X-rays, routine tests, and treatment for me. In the event of an emergency and neither my primary or secondary contact can be reached, I hereby give permission to the physician selected by the Authorized Agent to secure proper treatment, hospitalize, order injections and/or anesthesia, and/or authorize surgery for me.

I further authorize the release of the above medical information to appropriate medical personnel and/or the health coverage insurance company. In addition, I have, and do hereby, release MMBC, its employees or agents, and in country contacts from liability associated with participation in a mission trip.

I understand that if I do not have medical insurance, I will be responsible for any medical expenses in the event of a sickness or injury.

I understand that there are risks involved in participating in a mission trip.

Signature: 






  Date 







(Must be signed by a parent or guardian if under 19 years of age.)

The following is to be completed by the Notary Public witnessing the individual’s signature.

The State 




  the County of 








Before me, a Notary Public, on this day personally appeared 





  known to me (or proved to me on the oath of (





) to be the person whose name is subscribed to the foregoing instrument and acknowledged to me that he executed the same for the purpose and consideration therein expressed. Given under my hand and the seal of the office this 




 day of 




, A.D. 






Notary Public Signature 













My commission expires the 
 
 day of 


, A.D. 


.
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MMBC TEAM MEMBER COVENANT
Team members who participate in Michael Memorial’s mission journeys are reminded that they are ambassadors of Jesus Christ, (2 Corinthians 5:20). As you go on your mission journey, you first and foremost represent Jesus Christ. In addition, you represent your family, your church, and if traveling internationally, your country. This is a tremendous responsibility. For this reason, we ask that each team member seek to be above reproach in his/her actions and attitudes.


~ Commit to faithfully attend the team training meetings at the scheduled times.


~ Submit to the team leader(s) authority.


~ Abstain from the consumption of alcoholic beverages or any use of tobacco or
       
   illegal drugs while on this trip.


~ Be careful in all areas of dress. What may be acceptable in our community may

   not be acceptable in the community you are visiting.


~ Respect the decisions made for the benefit of the whole team and ministry effort.

A team member’s behavior that is detrimental to the team, ministry, or host community may prohibit participation in future trips.

I have read this covenant and understand the guidelines established above.

















SIGNATURE






DATE






